
Letter of Engagement

Thank you for contacting us.  We will be pleased to act for you in this matter.  We enclose some material which sets out:

a Information for clients which lawyers are required by the Rules of Conduct and Client Care for Lawyers to provide; and

b Our standard terms of engagement.


Services to be provided

The following is a summary of the legal services we expect to be providing to you:

Fees
The basis on which our fees will be calculated is:

OR
Legal aid (text suggested by the Ministry of Justice)
Legal aid is governed by the Legal Services Act 2011 and the associated regulations.  Legal Aid is administered through the Ministry of Justice by the Legal Services Commissioner.

We will submit invoices in relation to your grant of aid to the Legal Services Commissioner and provide you with copies.  The Legal Services Commissioner will write to you about any conditions or repayment obligations that you may have in relation to the grant of legal aid and your rights as an applicant or recipient of legal aid. You should be aware at this time that legal aid is not always free.  You should read these letters carefully and keep them for later reference.

You must let the Legal Services Commissioner know if there is any change in your and your partner’s contact details, employment status, family circumstances or financial details.  

Responsibility for Services
The names and status of the people in our firm who will have the general carriage of or overall responsibility for the services we provide for you are:

…………………………………..
…………………………………..

Name
Status

…………………………………..
…………………………………..

Name
Status

Limitations on our Obligations or Liability
[If you propose to limit your obligations or liability, include this heading and set out particulars of the limitation.]

If the information in this letter and the accompanying material is acceptable, please sign the attached copy of this letter where indicated and return it to us.  If you orally advise your acceptance or instruct us to proceed, you will in any event be bound by these terms.

We look forward to working with you on this matter.

Yours faithfully

TO:
[insert name of law firm]
The above terms are accepted and you are requested to act in this matter.

Signature

Date

